
TownofAvon
Department/CommitteeBi-MonthlyUpdatetotheTownBoard

Department Heads/Committee Clerks – Please complete andsubmit thisupdate bynoonpmtheTuesday prior tothebi- 
monthly townboard meetings.  Doyourbest tokeepthisupdate tojustonepage.  Simple bullets fortheupdates arefine.   
Routine department/committee updates willnotbepresented during board meetings.  Only items inthe “Requests forTown
Board Decisions willbediscussed during theboard meetings unless therearequestions oftheTownClerk.  Thank you.  

Description Information/Update

Department/Committee: Town Clerk/Collector, Registrar, Records Management Officer, Marriage Officer, Notary

Department Head: Sharon M. Knight, MMC/RMC

DateofReport: December 23, 2022

Requests forTown 1. Approval ofminutes notyetconsidered:  October 25, 2022 & December 8,  
Board Decisions:  2022

2. Abstract 2022-24
3. Destroy Records Request

KeyPoints/Updates: 1. Working tokeepup.  
Routine Updates: 1. Scanning daily records intoLaserfiche.  

2. DogLicenses, Conservation Sales, Marriage Licenses, Marriage Ceremony, Faxing,  
Coping, Notary Service, Local Laws, Legal Notices andBudget

3. Preparing fortaxes


